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Setting up the Calendar

a. Enter effective date, which is the date the initial disallowance begins, on the top line and 

b. Enter the Year on each calendar

c. Enter end date, which is the 48th month after the effective date, on the top of the appropriate calendar.  

d. Place a “1” in the box corresponding to the month the disallowance begins in the “Start EID” row.  

e. Enter a “48” in the box corresponding to the month the disallowance ends in the “Stop EID” row.

f. If employment continues enter consecutive numbers in the boxes in the “Start EID” row.

g. If there is a break in employment enter an “X” in the boxes in the “Stop EID” row, until employment resumes.  Then continue the consecutive numbers in the “Start EID” row.

h. In the row marked “Percentage” enter the applicable amount under each month that the disallowance is in effect.

