RECORDS REQUIRED FOR TENANT FILE

(MOVE-IN)
Account # ________________

Name: _____________________








Address: ___________________









       ___________________

______ 1.  Tenant Application

______ 2.  Personal Declaration Form

______ 3.  Authorization for Release of Information

______ 4.  Verification of Assets

______ 5.  Verification of Income

______ 6.  Verification of Medical Expenses (Elderly only)

______ 7.  Verification of Handicapped Expense

______ 8.  Verification of Child Care Expense

______ 9.  Verification of Deduction

______ 10. Verification of Federal Preference

______ 11. Verification of Past Participation in Assisted Housing

______ 12. Rent Computation Form

______ 13. HUD Form 50058

______ 14. Record of Orientation

______ 15. Lease/Riders (Signed by Tenant and Executive Director)

______ 16. Move-In Inspection Report

______ 17. Applicant/Tenant Certification Statement

______ 18. PHA's Certification for Tenant's File

______ 19. List of Charges for Maintenance & Repairs

______ 20. Lawn Mowing Agreement

______ 21. Certificate on Operation of Smoke Alarms

______ 22. Pet Registration Form and Pet Deposit

______ 23. HUD 52951 - Watch Out for Lead Poisoning

______ 24. Any other Correspondence and Documents affecting the Tenant

______ 25. Exterminating Agreement Policy

______ 26. Privacy Act

______ 27. Occupancy Policy

______ 28. Grievance Procedures

______ 29. Emergency Work Orders (Handling Of)
______ 30. Contact Form (HUD 92006) 
______ 31. Other: ___________________________

(Enter N/A if not applicable)

